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Delegation for Statement of Conformity (SofC)

Delegation Criteria Score

Delegation Form Approved by Embraer Quality

In order to issue the SofC on behalf of Embraer the supplier employee must be formally  
approved.

- Valid for no more than 2 Years.

- Supplier will be considered delegated only after

receiving the delegation form signed by Embraer Quality Management.

- Supplier shall keep a record of the Delegation Form to be

presented to the Authority Inspector if requested.

Resumé

Training Certificate
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Deviation found?
Yes

3 - Submit deviation for  
Engineer evaluation

Yes No

No

4 – SofC Issuance Deviation Approved END

Embraer Delegated  
Inspection

1- External-RFC Issuance

Embraer  
Engineering

2 - Inspect test Article or Test Set up

Inspection Conformity Steps

ANAC INSPECTION AUTHORIZED TO START

Authority Inspection  
(ANAC /FAA / EASA)

Inspection Approved?

Yes

Part released to be shipped or  
Test released to start

Important: Certification Test can only

start / part can only be shipped AFTER
formal Authority

Inspector/Representative authorization.
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E- RCF  
NUMBER

CONFORMITY  
INSPECTION DATA

GENERAL  
INFORMATION ABOUT  

THE INSPECTION

190XXX2018Rev.A

1 - External – RFC

This information will be provided by email

by Embraer Quality Representative and

shall be used as a reference for the

inspection and for filling out the SofC.
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2 – Inspection of Test Article or Test Set up

The delegated person must perform the inspection on the test article /Test Set up to assure compliance with the requirements 
according to the following minimum verification steps:

Materials
- Materials shall be in compliance with design requirements and applicablestandards.
- As required, Material’s Certificate of Conformity is requested.

- Records to assure materials traceability from raw material to partsmanufacturing.

- Materials nonconformities records and approval.

Process
- Process manufacturing shall be in compliance with design requirements and applicablestandards.

- All equipment, Tooling and instruments shall be identified, calibrated and recorded as applicable.

- Work Instructions shall flow down the requirements on the respective manufacturing steps and updated according to the applicable specifications.
- All special processes applied shall be qualified.

- All processes deviations shall be recorded and approved.

Inspection
- Inspections shall cover all requirements specified on the drawings, normative standards, Test Report,etc…

- All parts shall be tested against a Test Procedure and Test Results Report shall be presented for inspection.

Man Power
- Labor shall be qualified/certified to execute the activity.

Parts Identification
-Parts marking shall be legible and performed according to specified method.
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3 - Submit deviation for Engineer evaluation - PAR

Deviation
- All deviations shall be submitted for Embraer’s Engineer evaluation and final disposition.

- The form to be used to communicate the deviations to Embraer, shall be aligned and agreed with Embraer Quality.

- The most usual forms are the “PAR” and “Concession Report”.

PAR Form
- Copy of nonconformity document issued by the supplier might be attached to the “PAR” in order to provide evidence about the  

problem.
- Sketch or pictorial information might be used as attached to the “PAR” to clarify or provide additional information about the  

deviation.

- Statement of Conformity can only be issued after all deviations listed on the PAR are analyzed and formally approved by

Embraer engineering which will be communicated by Embraer Quality.
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3 - Submit deviation for Engineer evaluation



3 - Submit deviation for Engineer evaluation – Concession Report

Concession Report Form:
- The Concession Report form has more detailed information than the PAR form. So supplier has to fill it out more carefully.

- Sketch or pictorial information might be used as attached to the “PAR” to clarify or provide additional information about the

deviation.

- Before sending it to Embraer, supplier must assure the signature fields are complete.

- Statement of Conformity can only be issued after all deviations listed on the Concession Report are analyzed and formally

approved by Embraer engineering which will be communicated by Embraer Quality.
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Applicable Section

General information  
about Inspection.

Supplier Quality Engineer shall provide the update Statement of  
Conformity form (F-300-18XXX) to supplier delegated.

4 – SofC Issuance



Form F-300-18H (SofC)

4 – SofC Issuance

1 2

3 4

1

2

3

4

Complete with manufacture name Manufacture name of  
the componente or Laboratory name of test installation

Complete with componente’s or test installation  
nomenclature

Complete with the number of the component or drawing.  
If necessary you can use the field “Remarks” or attach a  
list of components on the SofC and reference this field  
with “see Annex”.

Complete with componente lot or serial number.
If necessary you can use the field “Remarks” or attach a
list of componentes on the SofC and reference this field
with “see Annex”.

5

5 Mark with “X” the field to attest compliance with RBAC 
21.33(a) – Inspection and Tests.



4 – SofC Issuance

7

6

- Request for Conformity number = E-RFC XXXXXXXX

6 This field can be used to describe any remark to  
support or complement the inspection performed.
As reference, follow the minimum information, but not  
limited to this, to be included in this field.

- Program = XXXXXXX

- Test Proposal / Revision: TP XXXXXXXX rev.XX.

- Deviation (if Applicable) = XXXXXXXXXXXXXXXX

7 To complete these fields as required

- It is necessary to add name and signature
(preferably by hand);

- If electronic signature is used, it has to be

traceable to a system (docusign, pdf, etc.) 

that shows the electronic certification of the
signature.



Index
 Delegation for Statement of Conformity (SofC) Issuance

 Inspection steps

 External Request For Conformity

 Inspection of test Article or Test Set up

 Deviation recording and approval

 Statement of Conformity – SofC Issuance

 Conformity Inspection Communication



 After finishing the inspection and get the approvals from Embraer (in case of deviation), the Supplier  
Delegated shall sign the SofC and sent the scanned copy of the SofC to Embraer Responsible Engineer  
and Embraer Quality Engineer.

 The original SofC signed shall be given to the Authority Representative Inspector (ANAC / FAA / EASA) in  
order to continue with the inspection process.

 After finishing the inspection by the Authority Representative Inspector (ANAC / FAA/EASA) the Part is  
released to be shipped or Test is authorized to start.

Conformity Inspection Communication

 NOTE: Part or Test Set-up cannot be changed between the SoC issuance and Authority inspection.



ESTAS INFORMAÇÕESSÃO PROPRIEDADEDA EMBRAER E NÃO PODEM SER USADAS OU REPRODUZIDAS SEM AUTORIZAÇÃO POR ESCRITO.

Thank You!


